QSR Scheduling App:
Quick Start Guide

Features

Recieve invitations to upcoming jobs
View details related to upcoming jobs
View your schedule

View your work history

View your pay history Login
Access useful forms

Logging In
Go to www.nexus-payroll.com \ NEXUS
Click/tap on the Login text in the

upper right hand corner of the Comprehensive Payroll, Tailored to You
window.

Logging In

Emailaddress@gmail.com|

If logging in for the first time, enter the email
that QSR has on file for you into the email
Password: field and then click/tap the "Reset Password"
button.

— This will send a password reset to the email

address on file. The email will be from
Login support@nexus-payroll.com and will have a
link that will allow to setup your password.

Then, return to the login page, enter your
email and the password that you just set up.




Once logged in, you will be taken to the
Team Member view. Here you can
access different views including
Schedule, Invites, and Work History.

We will start with the Invite view
(displayed to the right). Here you can
view the details of any shift that you've
been invited to, and accept or decline
that shift.

If you tap on the name or details of the
shift on this screen, a popup will appear
that will give you more information
regarding the shift (displayed below)

Shift Information

Start Time - 11:12am 2/04/25
Estimate Duration - 6.5 hrs
Guaranteed Hrs - 4 hrs
Position - Mechanical Engineer

Location -

Supervisor Contact -
Cliemt - PowerGrid Solutions

Project - 121221 Smart Manufacturing Integration

Employee Notes -

Accept / Decline

Mon, Feb 3, 2025

Schedule
Invites

Work History

Invites

Shift Invite

Smart Manufacturing Integration

System Integration Testing
Mechanical Engineer
Feb 4,2025 11:00 am

Accept / Decline

Shift Invite A

Lean Manufacturing Practices

Waste Reduction Workshop
Payroll Specialist
Feb 7,2025 11:00 am

Accept / Decline

You can accept or decline your
Invites in either view by pressing
the Accept/Decline button.

Accept Shift

Accept Shift

Decline Shift

Decline Shift




You are not scheduled on an
event until you confirm the
event in the app.

After confirming an
Invitation, the call details
will move to the "Upcoming
Calls" section on the app.

Mon, Feb 3, 2025

Schedule
Invites

Work History

Upcoming Schedule

If you tap/click on the shift
details, it will open a popup
that gives all details
associlated with the shift

Shift Information

2/04/25 A

System Integration Testing
PowerGrid Solutions

Role: Mechanical Engineer
Start time: 2/04 11:02 am
Expected duration: 6.5 hours

Accepted

Start Time - 11:12am 2/04/25

Estimate Duration - 6.5 hrs

Guaranteed Hrs - 4 hrs

Position - Mechanical Engineer

Location -

Uniform -

Supervisor Contact -

Client - PowerGrid Solutions

Project - 121221 Smart Manufacturing Integration

Employee Notes -




After a shift has been Once a shift has been entered into

completed, it will be moved to the payroll system, an entry will be
the "Work History/Schedule added on the "Timecard History"
History" tab. You can view You can access this page with the
worked shifts here before they dollar sign icon on the left hand
have had a timecard created menu. It can take up to two weeks
and entered into the payroll after the working date for a shift to
system. have a timecard created.

Mon, Feb 3, 2025 Mon, Feb 3, 2025

Schedule

Timecard History

Invites e

12/23/24-12/29/24

Data Migration Rook's Books

Rate: $20.00

7:00 am - 5:00 pm
10 hours

Total pay: $200.00

Data Migration Rook's Books

Rate: $16.67

10:00 pm - 12:00 am
2 hours

Total pay: $33.33

Data Migration Rook’s Books

Rate: $16.67

12:00 am - 6:00 am
6 hours

Total pay: $115.00

Data Migration Rook's Books

Rate: $16.67

6:00 am - 8:00 am
2 hours

Total pay: $33.33

Work History

Schedule History

1/23/25 A

11:28 am
Set stuff up () RetailPro Online Store

First Light
General Laborer
Accepted




Y

By tapping the icon in the left hand menu
that is shaped like a piece of paper with a
+ sign, you can access the forms link page.

Incident Report - used to report both good
and bad things to the office

Timesheet Report - used to submit
timesheets

Contact Update - Used to inform the office
of any changes to your contact
information.

Pay Discrepancy Form - used to report
errors related to pay and paychecks

Injury Report - used to report injuries
sustained during work

Expense Form - used to report expenses
incurred so that QSR can properly
reimburse you or to report purchases
made with a company card.

Mon, Feb 3, 2025

Schedule
Invites

Work History

Schedule History

1/23/25 A

11:28 am
Set stuff up () RetailPro Online Store

First Light
General Laborer
Accepted

<=« Forms

Incident Report New Incident
Timesheets Timesheet

Contact Update | Contact Update

Pay Discrepancy | Pay Discrepancy

Injury/Near Miss ( Injury/Near Miss

Expense Form Expense




